MDHE Improving Teacher
Quality Grant

REQUEST FOR PROPOSALS (RFP)

Cycle-7 Grant Competition

INTENT to APPLY DEADLINE:

Intent to Apply forms must ARRIVE at the MDHE by
4 p.m. on, Friday, November 7, 2008.

PROPOSAL SUBMISSION DEADLINE:

All proposals must ARRIVE at the MDHE by
4 p.m. on, Friday, December 12, 2008.

Contact:
Mr. B.J. White
ITQG Coordinator
Missouri Department of Higher Education (MDHE)
3515 Amazonas Drive
Jefferson City, MO 65109-5717

(573) 526-5716

bi.white@dhe.mo.qgov

Cycle-7 Pagel


mailto:bj.white@dhe.mo.gov

TABLE OF CONTENTS

CoverlLetteré e ééééeéeéeééeéeéeéeéeéeéeéeéceéeee 4
Introduction é ¢ é ¢ é 6 ééééeééeéécécécéecéééeéeéeéeéeé 6

No Child Left Behind, Title Il, Part & é ¢ é é € é é eéeéeéeéeéé b

Missouri Prioritiese € é é é é e e e e e e éééé. . eeceeééééeéeeb

MultlyearPrOJectseeééééééééééééééééééééééééé7

Il ntent to Apply ééééeéééeééeééeéeéecécéeéeécéeceé
Proposals Formats and Requirements éééeégxéeéceé
Proposal Narrative (Explanation and Instructions)é e e ¢ ¢ € é é éééeeéeéeé 9

PrimaryProject Partner €é é é é e éééeéeéééeéeééeeéééeeééeeé

Additional Partnerg e ¢ € ¢ é éééeceeeéeéeééééeeeeeeée. 9

PartnershifCommitment® ¢ ¢ é ¢ ¢ ééeééecéeééeééeéeééeé 10

Project Participanté ¢ é ¢ é ¢ é ¢ ée ééeééeéécéecéeééeéeéeeéeée. 1l

Private School Participants éééeééécéeEkléeeéécecé

Project Designand Objectiseé € € € é é éééecéeeeéeééééééee 12

Project Activities/Structuré ¢ ¢ é e ¢ é 6 éé ééeéeéééeéééeeééeée 13

Information Dissemination Proceésé ¢ € € € é é é e e e e éeéeééééé 13

Project E&&adaadébiné &céeééecécéceééeéeé. 14

External Evaluabné é e e é ¢ é é éééééceeeeéeééééeéeecee 14

External Evaluator Responsibilite é é é ¢ éééeééééeéééeééeééds

ProjectDi r ect or s 6 EvV al uéaété éoéné éReeésépéoénéséi ébéi 16i t i e s

EvaluationNarrative Discussion Componeétg ¢ € € é e ¢ é é e é é e e é 16

Evaluation Reimbursemeté é é é e € € e ééééééééeceeeéeeéeé 16

EvaluatonSummie é é e ¢ é ¢ éeéeéeéeéecéeéeéeéeéee 17
Proposal Scoring Rubrieééeeceeeccceeeeeé. . . 17
Deadlines, Submission Processand Reviewe é¢ é € ¢ é 6 ¢ éééeéééeéeééeée. .19

Il ntent to Apply éééééééeééeééeééeécécécécéececeé

Deadl ine Date éééeéeéecéecécécéceeéeéeééeéecéce

Endorsement ééééééécécécécéececéeéeéeéceéereceéc

ProposalSubmissioninstructionsé ¢ € € é é 6 ¢ é € éééééééeééeée 19

Grant Coordinator Review ééééecéeeceéeéérwécececec

Late Proposals éééeéecécécéeceééeeéeéeéBléeéecéce

ReviewProcesé ¢ € ¢ 6 ¢ 6 éééééeéeééeééécéeceéeeéeeée. .2

Equitable Geographic Distributon of Grants éééeééeéééeé&déeéecéc

Announcementof Awards € é € € € € é ééééééeéeeeéeéeéeééé. . 20
Grant Administration and Regulationsé é ¢ é € € é 6 ¢ éé e éééeéééeéeéé 2l

Contracts éééééééccéééééeéecéececeeee 21

Useof Funde e ééeééeecééecéeéecééeceeéeecéeéecee. .21

Stipends éééécéééééééeéeéeéeéecécececeecece. .

Substitute Rei mbursement éééééecééééeééeéeéeé

Report and Budgddeadlines foll-YearFunded Projecssé ¢ é ¢ é é é é é € 22

ProgressReportsé ¢ é ¢ é ¢ ééeéeéecéecéeéeeéeéeéeé 22

Finaland AnnualReport6 é e ¢ é e ¢ ééeéééeeééeééeeée. .23

Accounting and Auditing Procedes € é éééééececeeeééééce e ers

RequestingFunds é € é 6 é 6 é 6 ééééééééééeéeéeéeéeé 23

Cycle-7 Page2



ReAl |l ocating Funds in the Budget ééeéé2aéééeeécé
Number of Participants and Student s24 mpact

OtherProgram CompliancRe qui r ement s ééééééeééeéeédeééecé
RFP Appendicesée ¢ é ¢ é 6 ééeéecéécéecécéééééeéeéeéeéeé 26
Appendix A Definitions of Importarifermrs and Acronyms ééedeéeéeée.
Appendix BForm C70-Intentto Appl¢ € € 6 é é ééééeeeeéeéeééé 31
Appendix C HighNeed Missouri School Districlsé ¢ é e é e é 6 é ¢ é ¢ é 32
AppendixD Budget Instructionsrorm C73- Budget Summary
and Budget Justificatiod é ¢ ¢ é é e € ée e éé. ééée & . 36
AppendixEProposalFormgé ¢ ¢ é é é é e e e e éeééééééeéeeeeée 4l
FormC71- Proposal CoverPageé e ¢ é ¢ € é é e ééééeééeéeeée 42
FormC72- Project Abstracé ¢ é e e e e € e ééééééeeeeéeeé 4 3
FormC74 - Collaborative PlanninfeamDocumentt é é é é é é é é é . 45
FormC75 - Joint Effort Documené ¢ é é é e é ée e ééeééeée. 46
FormC76 - Letter of Commitment KL2 Parthneg é ¢ é ¢ é ¢ é ¢ é € é 47
FormC77 - Letter of Commitment Higher Educati®artneré € € € é é é 48
FormC78 - Certificate of Assurancesé e e e e é e é e éeéeéeéeée. 49
FormC79 - Previous ProjedDutcomes é é é é é ééeéeééééé .. 50
AppendixFCycle7 Ti mel i neéééeééeéééeééeéeéeéeéebdecée

Cycle-7 Page3



COVER LETTER
Dear Colleagues:

Missourb s e c on o mi its citizen® u rqes a & m areyinherdntly linkel & a strong2®
partnership that results ibetter and more widespreguteparation for possecondary options,
successful participation in college, and performance excellencal educational institubns.
Effective professional development that is designed collaboratively is an important strategy for
achieving these essential state goals.

The Missouri Department of Higher Education (MDHE) is pleased to s&exjuest forProposal
(RFP)for Cycle-7 of the MDHEImproving Teacher Quality Gran{$TQG) program. This program
invites K-12/higher education partnerships dedicated to professional developmeni2otelichers

in core academic subjectsind is funded through the U.S. Department of Education (USDE) Title 11,
Part A of theNo Child Left Behind Act of 200 Cycle-7 proposalswill target gradekindergarten to
twelve (K-12) andthe core academic subjectsméth and/or science.

There will be gproximately $30000 dollars available todistribute toeligible partnershipsthat
have the most promise fwoduce positive results amubsitively affectthe following goals of the
ITQG program

Student achievement targeted math and/or scienmentent areas

T e a ¢ lcantend kKinowledge

Teacher8instructional practices in inquityased instruction

T e a ¢ luse ofstddentearning assessment methods to improve instruction
The preparation of preervice teachers at partner institutionsigher education.

Technical Assistance Wokshops

Technical assistancevorkshops will be held toprovide a public venue to explore potential
partnershipsand an opportunity to receive technical assistance concernin@ybke7 RFP. All
interestedapplicants are encouraged to attend at least one of the following workshops:

1. September 29, 20081:00-4:00, University Union Room 236, University of Central
Missouri, Warrensburg.

2. October8, 2008, 1:00-4:00,Cheek HallRoom170, Missouri State Universityspringfield

3. October 14 2008, 1:004:00, Student Center Room 205t. Charles Community College,
Cottleville.

4. October 16, 2008, 1:68:00, Annex Large Conference Room, MDHE Offices, Jefferson
City.

Please contactAngela Hake at (573) 522-1377 or angela.hake@dhe.mo.govto register
(required) for the workshop of your choice. If there are no registered attendee$or a location,
the workshopwill be cancelled Please register at least 5 days before the wotksp.

! See Appendix A for definitions of terms iold italics
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TheCoordinating BoardaniDHE encour age Mi s s ouiffocudysur gassiorc at i
and commitment to design high quality proposals that will generate systemic change and benefit
studentshigh-need school district&nd higher educationstitutions.

Sincerely,

Paul Wagner
DeputyCommissioner
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No Child
Left
Behind,
Title 11,
Part A

Missouri
Priorities

INTRODUCTION

The Title Il, Part Aimproving Teacher Quality Gramirogram operates under the
federal legislation known as tiNo Child Left Behind (NCLB) Act of 200CFDA
84.367)and represents thargest federal initiative that suppopofessional
development projecter teaches and principals.The purpose athe Improving
Teacher Quality Granprogramis to increase the academic achievement of stud
by helping schools and districts imprakel2 teacher and principal quality and
helping to ensure that all-K2 teachers areighly qualified. Through this
legislation, stateducation agencies (SEAQcal educational agenci@sEA) and
state agencies for thgr educatiofSAHE) receive funds on a formula basis.

The Missouri Department of Higher Education (MDHE) receaygsroximately
$1.2 million in federal fundsinnuallyto administer a competitive gres program
for K-12 teacher and administragmmofessional developme(®D) projects designec
to benefit students and members of partnerships, inclimigigneed school
districtsandhighereducation institutionsFor Cycle7, after setting aside funds fol
the continuation oéxistingprojectsand the external evaluation teaspproximately
$630,000will be available for new projectsingle antbr multi-year Typically, the
awardedgrantamouns range from $70,000$190,000 per project, depending on
the number of project participants and the extent and quality of the profession:
developmenprovidedby each project

TheMDHEhas made a strategi c d#&lmoprosingo n
Teacher Quality Granfunds to improve math and/or scierazghievement in
Missourits high-need school districtsargetingall grade levelKindergarterto
twelve (K-12). Individual proposals may focus on one grade |lerainultiple grade
levels within this grade sparPD projects that integrate math and/or sciemite
othercoreacademicsubjectssuch as reading or communication ants strongly
encouraged.

Several factors werconsidered in focusing on grade leu€isdergarterto twelve
(K-12) for Cycle7:

e Grades 48 are included because those are the years when Mistadents
experience the most significant drop in both math and science performe
as evidenced by Missouri Assessment Program (MAP) scores.

e Expandingheeligible grade level$o Kindergarterto twelve (K-12) allows
project directors téocus ongrade l@els that have had minimadclusion in
PD projects sincthe ITQG progranwas instituted, e.g. 48 or 312

e The sequential nature of math and science concepts suggests that earl
intervention in grades Kindergarten to eight§Kshould have positive
consequences at secondary and postsecondary levels.

Math and/or science content was targeted for Cyeléth the followingissues in
mind:
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Multi -year
Projects

Intent to
Apply

¢ Industries targeted for economic growth, including advanced manufactt
information technology, and the life sciences, require a workfmafecient
in math and science concepts

e Under the leadership tiie Mathematics, Engineering, Technologyd
Science (METSYoalitiona greater emphasis has been placed on
strengtheimg student performance and economic development in METS
fields. Please refer tawvww.missourimets.corfor more details.

e Anincreasinghumber of entryfevel jobs, regardless of occupational
classificationand required educational attainmeneiquire strong foundation
in these academic disciplines.

This RFP provide an opportunity for mukyear proposals, involving collaboratiot
among multiple partners and/or spanning wide geographic afemasarded, mult
year projects majocus on different grade leveisr the second and third years,
from the target grade during the first year of funding. The continuation of-multi
year awards depends:on

e Auvailability of funding

e Acceptable pjectperformance in relationship to the completion of
proposed activities

e Extent of progress toward achievingt& and project objectives, and
compliance with grant administration regulations.

TheCycle-7 application process requires that an Intent to Afgoiy be submitted
by each project director that plans to submit a complete proposal by the Decer
12, 2008 deadline.

Intent to Apply forms (Form C71 found in Appendix B) aratdve at the MDHE
by Friday, November 7, 2008 by 4:00pm Forms received aftéhis time and date
will not be accepted.

If an applicant does not submit an Intent to Apply form by the deadline above
the applicant may NOT submit a complete proposal for consideration in the
grant competition.

2 Up tothree years.
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PROPOSAL FORMAT AND REQUIREMENTS

All proposals should be written using the following order and headings. Your use of the order and
headings provided below will ensure that proposal reviewers are better able to consistently evaluate
all of the proposals. All forms are provided in Appernliand areequired unless otherwise stated.

In addition to including a narrative that addresses the required components in this section, applicants
are expected to follow Proposal Format and Requirements as oltitoed Please alseeethe

scoring rubridocated on pagel 718, for further details

l. Proposal Cover Pagéorm C71)
Il. Project Abstrac(Form C72)
[I. Table of Contents

V. Narrative (See RFP pag@<l6) Pleasdimit to twenty (20) pages.
A. Identification of ProjetPartners
1. Three required partners
2. Additional permissible partners
Description of Partnership Commitments
Description of Project Participants
Description of Effors to Include Private School Participants
Specification of Project Begn and Objectives
Description ofProject Activities/Structure
Description of Information Dissemination Process
Description of Cooperation with the External Evaluation Team and Internal
Evaluation Practices

IOMMUO®

V. Proposal Appendices

Form C®B - Budget Summary and Budget Justification

FormC74- Collaborative PlanningeamDocument

FormC75- Joint Effort Document

FormC76- Letter of Commitment: KL2 Partnefone formfor each k12 partneyr

FormC77- Letter of Commitment: Higher Education Part(fer each higher

education partngr

FormC78- Certificate of Assurances

Curricula vitae or resumes for key project personnel

1. Document only relevant experiences

2. Limit to two (2) pages per person

H. FormC79- Previous Project Outcomes must be submitted only if:

1. One or more of the individuals havingrejor rolein the proposed project

previously received funds under the CBHE Eisenhower Grants program or
Cycles 15 of the MDHEImproving TeacheQuality Grantsprogram;
AND/OR

moo®»

@m
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2. The proposed project is a continuation of a project that previously received
funds under the CBHE Eisenhower Grants program or Cyelesf the
MDHE Improving Teacher Qualitsrantsprogram.

PROPOSAL NARRATIVE
(EXPLANATION AND INSTRUCTIONS)

Primary Project The authorizing federal legislation requires that professional development pro
funded through thgrant includeeligible partnerships. Applicants must ensure
that the narrative identifies thelfowing three (3) statutory partners:

Partners

Additional
Partners

A division or department that prepares teachers and school prirgials
institution ofhigher education (IHE), public or independenith a DESE
approved teacher education prax

A school or department of asd sciences at a public or independent IF
At least onehigh-needschool district(local educational agencyjSee
Appendix C foralist of eligible highneed school districisnd charter
schoos.)

In addition, an institution of higher educatiorustbe designated as the lead fisce

agent.

A community college may be a principal partner only if the college has a
Department of Elementary and Secondary Education (D&Bgoved program
that prepares teachers and/or principallst of community cokkges with DESE
approved teacher education programs is available at
http://dese.mo.gov/divteachqual/teached/directory/jrcollegedrctyfpalf

community college is designated the lead institution and fiscal agent for the
grant, a fowyear IHE must be the other higher education partner.

The proposed project partnership may also include any or all of the following:

Additional school district(SJLEA)

Additional elementarymiddle, and/or highschool(s)

Additional school(s) of arts and sciences and/or the divisipnéparing
teachers and principals within a higher education institution(s)
Public charter school(s)

Two-yearcollege(s)

Privateelementary, middle, or higkchool(s)

Educational service agency(ies)

Nonprofit educational organization(s)

Nonprofit cultural organization(s)

Teacher organization(s)

Principal organization(s)

Business(es)
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Partnership Cycle-7 Improving Teaher Quality Granprojects are expected to demonstrate
Commitments  that

1. Theneeds of the higheed school district(gre identified and addressed |
the proposed project
2. Project content and methods are aligned with school district/building
curriculum anctlassroom materials.
3. Theinvolvement of all partners in the development of the proposed pro
is described
a. Outline the specific commitments made by each partner
b. ldentify collaborative roles and responsibilities for each partner
during thelife of theproject
4. There is genuine collaboration between higher educandrkK-12
representatives in the planning, design, and implementation of the proj

projects
Project Project participants can be the following:
Participants e Teachersn gradeKindergarento twelve (K-12)

0 Primary participants should beeachers irmigh-need school
districtswith current math and/or science assignments or thobe
an interest in specializing teach math and/or sciencRarticipants
from high-need school districtshould account for at least 50% of
the total number of participants in the project

0 Projects maylsoincludeteachers from nepartner schools.

0 Funded projects must provide opportunities for teachers from
private schools to participate.

¢ Preservice teachem@ndparaprofessionalnay also be included as
participants when the following respective conditions exist:

0 Pre-service teachersnay participate in project activitidsit may
not be supported by funds provided through this gramstitutions
with teacher preparation programs may sproving Teacher
Quality Grantfunds for preservice teacher training only if project:
involve £hooltbased teacher training programs that provide
prospective teachers and beginning teachers witlpportunity to
work under the guidance of experienced teachers and college
faculty.

o Highly-Qualified Paraprofessionalsnay be included as project
participants if there is a mechanism to enable them to work with
teachers iparticipatinghigh-need schoolidtricts to obtain the
education necessary for the paraprofessionals to become certifi
and licensed teachers.

e Administrators may be included as project participaniecognizing that
administrators can be the key element in the success of implementing
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Private School
Participants

project objectives in the school, participation by administratoosiid be

deliberately pursuedPrincipals who are knowledgeable about science a

math contents, state standarasd approaches to teaching science and n

are more likely to provide leadership and commitment to ensure high g

instruction and learning of science and math sequertregects are

permitted to offean incentive fomeaningfuladministrator partipation

Meaningfulparticipation is expected to equalleast halfof the contact

hours required of teacher participants. Meaningful participation means

the principal is participating in ways similar to teacher participants. A

principal only obsrving the project would not be considered to have

meaningfully participated in the project.

0 Anamount up to $500 may be included in the budget that will be us
as an award to the ad-opaatvitethata t
support the project aor purchase of materiatisatwill be used in the
school to implement modules derived from the project

Proposals shouldotonlydent i fy the proposed hutr «
shouldalsoestimateheir probability of participation and exjawhy these
participants were selectedll projectsare expected to have fewer than 20
teacher participants. Any funded projecexpecting less than 20 participants wil
be reviewed for costffectivenessnd will need approval from the grant
coordirator before th@roject activities can be continuedpplicants are
encouraged to secure firm commitments for teacher participation frormbaegh
school districts.With appropriate personnel apdojectdesign, proposals may
target larger numbers of p@ipants.

Federal law requires that projects provide the opportunity for nonprofit private
12 teachers to participate in funded projects. This means that each project st
identify the nonprofit private schools that éweated with the boundaries of the
partner high need school district(s) and consult with staff of the nonprofit prive
schools concerning the design of and participation in the project. The goal is
notify the private schools of the existence of thgext, inquire about their interes
in working with the project, and, with interested schools, consult concerning tt
professional development needs of their teachers. Their needs, like the need
teachers in participating public schools, shouldaben into consideration as the
activities are designed, and the teacher at these schools should be considere
eligible to become project participants.

Proposal narratives should describe the efforts made by project staff to includ
private school teaclh& in the planning process and as participants in the prdfec
no private schools wished to participate in the project please include this
information along with the description of the efforts to include private school
teachers.
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Project Design
and Objectives

Proposal narratives should descri b
how the project will achievand produce results fatl of the following Missouri
objectives:

Objectivel: Improve student achievementtargetednathematicsand/or
science contenareas

Objective2: Increase teachd&knowledge and understanding of key concepts
targetedmathematicsand/or scienceontent areas

Objective3: Impr ov e t e ac h «mowlédgemmeguaatiges that utilezé
scientifically-based researchindings and best practicasinquiry-
based instructian

Objective4: | mpr ove teacher s indédsigninvdne d g e
implementingassessment toolanduse of assessment datéo
monitor the effectiveness of thenstruction

Objective 5: Improvethe preparation of pre-service teacherghrough
improvements in ma#dmaticsand/or science content and/or
pedagogy courses

Additional objectives for the project should be clearly stated in the narrative a
should idenfly measurable outcome$®utcomes related to the five state objectiy
will be evaluatedhrough collaboration witlan external evaluation team.

The project design should be directly linked to the district/building improveme
plans, the Missouri math atwal science Showle Standards and, when available
themost currenGradelLevel Expectations (GLEand/or Coursé.evel
Expectations (CLE) The project design should also inform participants about |
to align project content and pedagogical methods watnict/building curriculum
and classroom material®roject directors are encouraged to review released it
onpastMAP tests Released itemareavailableat
http://www.dese.mo.gov/divimprove/assess/Released_Items/riarchiveindex.ht

The project design should incorporate activities that utilize scientifibalbed
research on instructional strategies and best pradéticesofessional developmen
and forK-12 education Project directors and/or instructors are expected to mc
researckbased instructionatrategies and best practices throughout the
professional development projedtinally, the project design should integrtite
utilization of technabgy in grade level appropriate ways.

Proposal narratives showdx pl ai n t he projectos de
but is not limited to

e A description othe needs assessment process and baseline data used
determine the design and structofehe project

e Discusing how teachers and other participants will be actively engagec
over the | ife of the pr ojsestanabildyn
beyond the end date of the grant
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Project
Activities/
Structure

Information
Dissemination
Process

Thenumber of contact hours per particip@minimum of 80 contact
hours per project), including any followup sessions, and explain why th
estimated number of contact hours is sufficient for learning, practice, a
follow-up. Follow-up shall constitute at least a minimum 0f20% of the
total contact hoursprovided as part of the professional development
program.
Identifying the anticipated location of project activities and estimgghe
number of anticipated participants
Identifying the geographic area(s) within the state that projects are des
to srve.
The number of students directly impacted by teacher participants (e.g.
enrolled in classrooms, tutored, involved in student organizations, and/
other activities).
A description of how each of the five state objectives will be achjeved
including:

0 Measures and development of baseline data, and

0 Realistic estimates of improvement.

Proposal narrativehould notincludeadiscussn of national needs in math and
science education as reviewers will have extensive perspectives of national is

Proposal narratives should clearly indicate the desired duration of the propost
Cycle-7 projectand the expected accomplishments each ydaiti -year projects
are expected to show specific valuedded student learningin achieving the
objectives of the projectto justify its longer duration.

The MDHE reserves the right to negotiate modifications in project duration an
content during the award process.

Please Notefor each year, proposals should describe the astdrdates or
timelines for all proposed project activities and expected progress toward achi

t he

statebds five obj ect i v e Fheanttigated n-

periods of Cycle-7 awarded projects are indicated below.

One-Year Two-Year Three-Year
Award Award Award

Total Period for | February, 2091 | February, 20971 | February, 2001
Project Activities | June 30, 200 June 30, 201 June 30, 202

Proposal narratives should

Describe how participantsill be given the opportunity to reflect on their
new practices and to give otheflR teachers and administrataossthin the
partner district(sand schoolsieedback on how participation in this
professional development activity/experience affecteid tbaching
practices and student learning
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Project
Evaluation

External
Evaluation

External
Evaluator
Responsibilities

e Explain how the project results that are useful to othéPKeachers,
school administrators, and higher education institutions will be made
available on statewidebasis

¢ Identify what srategies will be useth communicate project results to the
education and math/science departments or divisiotie partnershi
higher education institution(s), and explain the mechanism(s) that will |
used to determine dours&/programs at the higher educatiostitutions
should be targeted for change

Project activities and modules may be made public through website postings.
Project directors are encouraged to share useful information from their projec
meetings of one of Missows math and/or scien¢eacher§professional
organizations, teacher education organizations, or other professional organizi
Althoughthe MDHE Improving Teacher Quality Grantsill not support owof-
state travel for dissemination purposes, project personnel and otherscauragec
to locate other funds to support trips to national meetings for dissemination.

Evaluation is an integral part of the professional development projects fundec
ITQG. The sections below discuss the various aspectsabfation in this
program including the role of the external evaluator, project director
responsibilities, evaluation reimbursement, and the evaluation narrative discL
components.

The utilization of arexternal evaluatomprovides an analysis andseful data and
information about each project and the collective impact of all projdtts.
Cycle-7 external evaluation contrasias awardedtb the teanted by Dr. Sandra
Abell, Director of the MU Science Education Center.

Members of the external evaluation team will discuss project goals and meth
with leaders of each funded professional development project and will visit ee
project to observe instruction and conduct interviews with partingpé&tachers
and PD staff membersThese observations, interviews, and discussions will
inform the evaluation teambs Thenal y
foll owing tabl e out | i neaherantidipatedevalaatian
metods that will be used by the external evaluation team and the project dire

Missouri Objectives for All | Anticipated Method(s) of Data

Projects Collection and Evaluation
Objectivel | Improve student achieveme| e Teacher developed and
in targeted matmatics administered pre/posésts of

and/or science content area| targeted content

¢ MAP scores (gain in scores for
targeted content) or other
standardized tests

Objective2 || ncr e as eknowledge] e Project developed and

and understanding of key administered pre/postssts of
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conceptsn targeted
mathematicsand/or science
content areas.

targeted content
e Teacher Evaluation Survey
items

Objective3 |[Impr ov e t e ac h| eClassroonPractice survey
pedagogical knowledge and e Project administered
practices that utilize observations
scientificallybasel research
findings and best practices i
inquiry-based instruction

Objective4 || mpr ov e t e ac Il eTeacher Evaluation Survey
and skillsin designing and items
implementingassessment | ¢ Classroom Practices Survey
tools and use of assessmen
datato monitor the
effectiveness of their
instruction

Objective 5 | Improvethe preparation of | e Higher Education Impact
pre-service teachers through  Survey
improvements in
mathematicsand/or science
content and/or pedagogy
courses.

Additional | Determined by project e Determined and implemented

Project directors. by project directors. The

Objectives external evaluation team will b

available for consultation.

Specifically, the external evaluation tearl:

e Conduct a training workshop for project directors in order to dissemin:
information about the evaluation plan and to ensure uniformity in data
collection strategies and evaluation techniques among projects.

e Assign a member of the evaluation te@mmvork closely with eacproject

e Provide an opportunity for project directors to meet with the evaluatior
team prior to the projectds sta

e Ensure ongoing systemafmrmative evaluationand developummative
evaluationsfor funded projects

e Determinewhat information will be collected and analyzed regarding
participants from partner school district(s)/building(s)

e Measure the outcomes related to the five state objectives and any
additional objectivesvhere possible and appropriébe individual
projects and for all projects combined

o Submit afinal report to the MDHE byNovember 38, 2010 and
subsequent years of mujtear projects.

e Present an oral report to the public highlighting findings regarding
individual and combined PD projects, and theim@dit i ons t o
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Project
Director
Evaluation
Responsibilities

Evaluation
Narrative
Discussion
Components

Evaluation
Reimbursement

ITQG goals and priorities.
Project directors are expected to complete the following tasks:

e Secure assurances that éxternal evaluation teamill have access to
confidential data tvm both the K12 and higher education partners for
reporting and evaluation purposes

e Schedule time during workshops and foltay sessions for the evaluatio
team to conduct interviews with

e Guarantee theonfidentiality of data

e Report information for every participant (Participant Data Formylay
31, 200%efore the beginning of project; the participant data form will |
submitted again no later th@vctober 31, 2@9; a final submission of the
participant data form will be submitted no later tdafy 31, 2010. These
forms will be submitted to the grant coordinator.

e Administer content preand posttests to teacher participants.

e Collect and submit teacher and studere and posttest scores and/or
summarized results related to the math/science content of the individt
project

e Regularly encourage participants to complete all survey instruments
provided by the external evaluation team.

With regard to evaluation issues, proposal narratives should:

e Discuss how the project will meet external evaluation obligations

Specify how, when, and by whom the content pred postests (specific

to individual projects) will bedministered to participants and students

e Describe how the project will provide evidence of improveméieacher
part i @edpgagrcal kndwledge ande of scientifically-based
researchbest practicegncludinginquiry-based instructian

e Discuss shool district(s)/building(s) commitments to conduct math anc
science standardized testing or other math/science student assessme

e Indicate how the projectds I mpa
or pedagogy at t he tignanstitutroresmglit bep 6
measured

e Describe the valuadded for multiyear projects.

The Office of Sponsored Programs Administration at the University of Missou
will first request reimbursement for evaluation expenditures from the project
directorod6s institution during the
make reimbursement requests to MDHE for external evaluation fees. The ex
evaluation reimbursements may be submitted aftemttogect end date of June 3C
2010and will not be considered as 1 of the 3 requests submitted during the lii
the project.
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Evaluation This oneday meetingin December 200, will showcase the exteahevaluation
Summit report for ITQG professional development projects funded during GydRroject
staff and selected participants from each project are strongly encouraged to ¢

PROPOSAL SCORING RUBRIC

Commitment (10 points)
e Clearly identifies threqualifying statutory project partners and any additional partners
e Describes how each primary and any additional partners will contribute to the success o
project by outlining specific commitments

Collaboration and Desigi#5 points maximum)
e SignedJoint Effort Form
e Describes/documents how primary school district partner needs were determined
e Describes efforts to include private school participants
e Explains the projectdés design in detail
Description of project activities
Location and timeline for theuration of the project
How participants will be actively engaged throughout the year
Number of contact hours per participant
Specific Showme Standards, GLEs, and/or CLEs addressed
Alignment with school district/building improvement plans
o Incorporation dinstructional technology
e Describes how each of the five state objectives will be achieved
0 Measures and development of baseline data
o Realistic estimate of improvement

O 0O O0OO0OO0Oo

Participants (10 points)

e Identifies grade level focus
Identifies number and type ofedit hours to be provided by an IHE (if applicable)
Identifies the anticipated number of participants from each school district partner
Identifies the anticipated number of participants directly and indirectly impacted
Discusses meaningful participatiohprincipals if proposal includes administrators in the
project

Sustainability (5 points)
e Describes realistic potential for sustainability beyond the project end date

Dissemination (10 points)
e Describes how teachers will inform colleagues of tegperiences in and results from this
project
e Describes how project personnel will inform colleagues of the results of this project
e Describes how results of project will be made available to otHE2 teachers, administrators
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and higher education institahs on a statewide basis.

Evaluation R0 points)

Describes cooperation with evaluation team

Provides assurances of access to data frel? Knd higher education partners
Developed a well designed assessment plan to evaluate project effectiveness
Discusgs the administration of prand posttests

Budget 20 points)

Personnel costare reasonable amh not exceed 35% of the total grant request
Matching funds equal at least 20% of the total grant request

No one partner benefits from more than 50% ofgftaat request

Budget form is prepared correctly and is free of errors.

Budget justification adequately explains/supports budget line items

Qualitative Evaluation (10 points)

Overall significance andotential impact of project.
Overallclarity and organization of proposal.

Bonus Point$10 points maximum)

Extent to whichunderrepresented and underserved students benefit from the proposed
project

More than 75% of the anticipated participants are from ahéggd school district

Projects tht focus on gradds-3 or 312

Incorporation of additional core subjects
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Intent to Apply

Deadline Date

Endorsement

Proposal
Submission
Instructions

Grant
Coordinator
Review

DEADLINE S, SUBMISSION PROCESS AND REVIEW

Thelntent to Apply form (Appendix B) idue from each project director that
intends to submit a complete proposahe form is taarrive at the MDHEby
4:00pm on Friday, November 7, 2008.

Final proposals are @rive at the MDHE on FridayDecember 12, 2@®) by 4
p.m.

Each proposal submitted shallchbfe si
executive officer or a specifically designated representative for grant applicati
The endorsement constitutes a commitment on the part of the institution to su
the project. When two or more eligible institutions collaborate on a projeashl,

institution shall submit an endorsement; however, only one of the institutions

should be designated as the custodian of the grant funds. An eligible institutic
may endorse more than one proposal.

Please adhere tbe following instructions when submitting your proposal:

e Submitproposal beginning with cover page (Appendik EormC71) and
abstrac{Form C72)
e Limit narrative tawenty (20)doublespaced pages:
0 Use a font equivalent to 4&int Times New Roman
0 Usel-inch margins on standard 8 Y2 x-ihth paper
o Paginate beginning with the cover page
e Provide one (1) electronic copy of the proposal in Microsoft Word form:
sent as an attached filelipwhite @dhe.mo.gavThe electronic copy must
also be received biyriday, December 12, 2008, by 4 p.m. Submission ¢
only the electronic copy will not suffice as the completed proposal
e Provide six (6) hard copies of the proposaHogay, December 12, 2008,
by 4 p.m. One(1) of thehard copesshould be unbound and unstapled
Mail hard copies to:

Mr. B.J. White, ITQG Coordinator
Missouri Department of Higher Education
3515 Amazonas Drive
Jefferson City, MO 651096821

We encouragapplicants to submdraft proposals and budgetsior to the
submission deadlinr early review by the grant coordinator. The grant
coordinator is not the primary reviewer but is available to review the draft proy
for areas that might enhance flreposal, or correct errors, particularly in the
budget area.

In order that the grant coordinator will have adequate time to complete the ea
reviews, please submit your proposals, electronicatiyater than November 30,
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Late Proposals

Review Process

Equitable
Geographic
Distribution of
Grants

Announcement
of Awards

2008to Mr. B.J. White abj.white@dhe.mo.gav Proposals submitted for early
review after November 30, 2008 may not be reviewed due to time constraints
Early submissions will be reviewed in the order they are received.

Proposals that are late or incomplete, that involve activities outside of prograr
guidelines or the appropriate time frame, or that do not include the required pi
will NOT be reviewed.

A panel of qualified representatives with exgertin mathscience and/or
educatiorwill review and rate proposals and make recommendations for fundil
the MDHE The MDHEwill have final authority on funding decisions for both
oneyear and multiyear projectskFor more information on proposalsing please
see the scoringubric on page 17-18.

While the MDHE determines proposals to be funded and the amount funded,
MDHE mustalsodistribute grants equitably by geographic area within the state
This means that the MDHE must consider the location of the school districts <
by a projectand take into accousthool districtgpotentiallyserved by other
proposedrojectsandthoseserved byexisting projects.

Awards will be announced on or about Februdy2D09 and are subject to the
availability of federal funds. An institution or partnership with a grievance
regarding the awards for this grant cyalast make its intent to appeal known to
the MDHE grant coordinator withinOlworkingdays of the announcement of
awards. Further information concerning the grievance process is available frc
grant coordinator

Cycle-7 Page20


mailto:bj.white@dhe.mo.gov

Contracts

Use of Funds

Stipends

Substitute
Reimbursement

GRANT ADMINISTRATION AND REGULATIONS

Everyleadinstitution within a partnership receiving funds from the MDHE
Improving Teacher Quality Grasprogramis required to sign a contract This
contract obligates the project directors and their institutions or partnetships
follow program administration regulations.

The grant project director is the MDHE point of contact for pregacarded grants
in this program. Therefore, it is incumbent on the project director to assume
responsibility for all administrative matteneslated to the grant, includirigbut not
limited toT coordinating all financial details, completing forms, and assuring tt
all requirements and guidelines are followéa.addition, if the institution has an
office that handles grante.g.a Sponsord Programgffice; the project director
mustprovide their contact information so they can be properly informed of
administrative matters.

Awarded funds may be used for

e Project personnel and instructional costs
o0 Total personnel costaust not exceed 35%of the total requested
funding.
e Participant stipends and materials
e In-state travel expenses
e Other expenses related to the project.

Matching funds must equal at least 20% of the total budget request.
No single partner may benefit from more than 50% of the grant award.

No individual may receive more than 1% of the total grant request if that
individual is participating in more than one grant.

Awarded funds may not be used @apital equipment pahases Capital
equipmenis anitemthat cost $5,000 or more and have a useful life of more th
year.

If a project provides a stipend to teacher participants it must be fezorgracted
time only. Teachers may not be given a stipend for time that they are also be
paid by their school or district. Fexample, if a project holds a folleup session
during the school day the teachers may not receive a stipendifaah&acted
hoursduring which they were attending the follayp session.

If a project requires that a teacher attends a project activity during the safjool

during which he or she would have been teaching, the project may reimburse
school for the cost of the substitute teacher.
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Federal regulations prohibit project funds from being the only source of subst
pay. To this endaproject may only nenburse a school or district up to 90% of
the daily cost of a substitute, when a teacher is absent from the classroom fo
project activityusing project fundsMatching funds may be used to cover the re
of the cost of a substitute.

Non-public schoolgdistricts may not be reimbursed for the cost of a
substitute.

Report and The following table lists the deadlines for reports, completion of grant activitie
Budget Related requiring funds, and reimbursement request®projects.
Deadlines for1-

Year Funded Date Event
Projects October 152009 Cycle-7 progress reports are due at tf
MDHE.
October 31, 200 First request for reimbursement is du

The first request will be reimburseme
for expenses through September 30,
2000.

April 30, 2010 Second request for reimbursement is
due. The second request will be
reimbursement for expenses from
October 1, 209through March 31,

2010.

June 30, 200 Completion of all project activities
requiring funds

July 31, 200 Cycle-7 final project report due at the
MDHE.

August 15, 200 Final reimbursement requestae

This final request will be
reimbursement for expenses from
April 1, 2010through June 30, 2.
Requests receiveafter August 15 will
not be reimbursed:he Complance
Audit Checklist (available on the
MDHE web site)will be submitted
with the final reimbursement request

Any request for a change in start date or end date must be submitted in
writing to the MDHE for approval at least two weeks in advance of any

change.
Progress The progress report, whichust besubmitted by October 15, serves three
Reports purposes
e Provides information beyond that
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Final and
Annual Reports

Accounting and
Auditing
Procedures

Requesting
Funds

Re-Allocating
Funds in the
Budget

formative evaluation Project directors should discuss any project activi
that have been completed or accomplishments that have been achieve
were not includedinthe x t er n al foenatevd repart or 0 s

e Discusgest he projectds progresandt owa
individual project objectives

e Outlines, f appropriate, any project challenges or unmet expectations

The progress report narrative should not exéerd10)typed pages excluding
attachments.

The Cycle7 Year 1 final reports for ongear project@nd annual reports for multi
year projectshould take a narrative form and should not exteedty-five (25)
pages, excluding attachmentBhe guidelines for the final report will lggvento
the project diretors by April 1, 2Q0.

The lead institution in the partnership is responsible for

e Administering the grant received through the MDHtproving Teacher
Quiality Grantsprogram including continuation grds, through aeparate
accound shifting funds between different MDHE Improving Teacher
Quiality Grantcycles including funds for multi-year projects,is not
permitted.

¢ Sending the MDHE a copy of the complete audit report and any finding
for each fiscal year in whiogrant monies were expended

e Complying with all provisions oFormC78 - Certificate of Assurances
submitted with the grant proposal.

The award contract will indicate a start date and an end date for the project.
Expensesincurred outside the approved project start date and end date will
not be reimbursed.

The authorized institutional officer may request (up to three times peayear
outlinedinthen Dead !l i nes f or Fun d,aaindudimgjthe c
reimbursement for thexternal evaluator) the reimbursement of funds by
submitting an officiafiCycle-7 Reimbursement Request for MDHiproving
Teacher Quality Grantsform to be madeavailable on the MDHE website.
Reimbursement request formgeceived afterAugust 15 2010 will not be
reimbursed. Additionally, the final one third of annual project funds will not be
released until the final report has been received by the MDHE.

Any changes in the personnel budget mugubgfied in writing and in advance tc
the MDHE for approval. For nepersonnel expenses;a#ocations of funds
between budget items may be done at the discretion of the project director ar
recipient institution/partnership if the sum of allakocated funds isks than 10%
of thep r o j yearlynérgpersonnebudget However, all such changes must be
tracked and documented in writing to the MDHE prior to the final
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Number of
Participants
and Students
Impacted

Other Program
Compliance
Requirements

reimbursementrequest for the project.

The amounbf the award is based in part on the projected number of participa
and the number of students who will be impacted by the project. If these nun
are less than anticipated, it is expected that the portion of the grant related to
participant expendites will be reduced accordingly. If participant enroliment i
|l ess than 75 percent of the | evel

approval is required before proceeding with project expenditures and activitie

The number of students impactegdtbachers should include all students that
teacher participants teach in the classroom as well as other students tutored
of class time. For an administrator, the number of students impacted is the s
population of the school or district, appropriate.

Audit Checklist and 50% Rule Certification Form

The Compliance Audit Checklisind 50% Rule Certification Formust be
submitted with the final imbursement requesihese formsvill be available on
the MDHE website.

Unused Materials

Unused materials and equipment purchased for the project must support par
schools. In the event that participants leave the district or the profession, the
materials and equipment must remain in the partner school or district.

Changes in Grant Personnel
The MDHE mustpproveany personnel changes at the project director or co
directorlevels. The MDHE should bsotified of other personnel changes.

Monitoring and Site Visits (EDGAR 80.40(a))

During the time period covered by the awamde or more members of the exterr
evaluation team will be visiting the project in consultation il project director
Thecoordinator of thtiDHE Improving Teacher Quality Granfgogramor
another representative of the MDKHI also visit project site® ensure that
progress is being made toward meeting objectives

Attribution

Programadvertisement brochures, written materials distributed to participants
all disseminated materials must bear the following acknowledgement (with th
appropriate figures/numbers inserted):

AFunds for this projecTteMW®earte pr
A, of thelmproving Teacher Quality Granfgogramadministered

by the Missouri Department of Higher Education. The total costs of
the project were financed with $__ (__%) in federal funds and

$ (_%fromnongovernmental sources. 0
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Copyrights and Patents

Copyrights, patents, and other proprietary interests resulting from the grant
activities are governed by applicable federal regulations and local institutiona
policies.
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APPENDIX A

DEFINITIONS OF IMPORTANT TERMS AND ACRONYMS

Definitions of Important Terms
CFDA: (Catalog of Federal Domestic Assistance) A directory which organizes and categorizes
federal assistance programs into a uniform and standardized system.

Core Academic SubjestEnglish, reading or language arts, math, sciemrejgn languages, civics
and government, economics, arts, history, or geography.

EDGAR: The Education Department General Administrative Regulations. A copy of the
regulations can be seenhdtp://www.ed.gov/policy/fund/reg/edgarReg/edgar.html

Eligible Partnership An affiliation of a private or public institution of higher education and the
division of the institution that prepares teachers; a school of arts and sciences at alhicatere
institution; and a higimeed school districtThese partners are statutorily required.

External Evaluator. An individual or teamselected by the Missouri Department of Higher
Education through a competitive procebsmtuses formative and summative methods of evaluation
to analyze the effectiveness of all Cy@®DHE Improving Teacher Quality Grariitnded projects.

Formative Evaluation A method of judging the effectiveness of a program while the program
activities are hapming in order to obtain feedback that can be used to improve the program or
activities. Formative evaluation focuses on fh@cesses by which the activities are conducted.

High-Need SchooDistrict: A school district that either serves no fewer thaQ0 children from

families with incomes below the poverty line or has no less than 20 percent of the children served by
the district from families with incomes below the poverty lmelhas either a high percentage of
teachers who are not teaching in #tademic subjects or grade levels in which they were trained to
teach or has a high percentage of teachers with emergency, provisional, or temporary certification or
licensing

Highly Qualified ParaprofessionalThe term highly qualified paraprofessional means a
paraprofessional who has not less than 2 years of
e experience in a classroom; and
e postsecondary education or demonstrated competence in a field or academic subject for
which there is a significant shoreagf qualified teachers.

Highly Qualified Teacher
1) The term fAhighly qualified teacher, o when us
secondary school teacher teaching in Missouri, means
¢ the teacher has obtained full state certificatioa deacher (including certification obtained
through alternative routes) baspassed the state teacher licensing examination and holds a
license to teach in Missouri, except that when the term is used with respect to any teacher
teaching in a public charter school, the term means that the teacher meets the certification or
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